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NOMINATION FORM

We, the undersigned, accept nomination to the Committee of Management of the reserve(s) herein, and agree to abide to the best of our ability by the conditions of appointment as attached hereto, if applicable.

	
	Full Name, Address, Date of Birth and Phone Number 
(please print)
	Signature
	Position or Basis of Recommendation

	
Surname:
Given Name (1):
Postal Address:

Date Of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	

	[bookmark: _Hlk73712747]
Surname:
Given Name (1):
Postal Address:

Date Of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	

	
Surname:
Given Name (1):
Postal Address:

Date Of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	

	
Surname:
Given Name (1):
Postal Address:

Date Of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	

	
Surname:
Given Name (1):
Postal Address:

Date Of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	





Nomination Form cont.

	
	Full Name, Address, Date of Birth and Phone Number 
(please print)
	Signature
	Position or Basis of Recommendation

	
Surname:
Given Name (1):
Postal Address:

Date of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	

	
Surname:
Given Name (1):
Postal Address:

Date of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	

	
Surname:
Given Name (1):
Postal Address:

Date of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	

	
Surname:
Given Name (1):
Postal Address:

Date of Birth:
Email Address:
Phone No:
	
....................................................………………….………..…………………
.......................………..........Given Name(2):……….………………………
.....................................……………………………………………………………
……………………………………………………………………………………………….
....................................……………....M /  F  / Other (Please Circle)
……………………………………………………………………………………………….
...................................................................................................
	



..................................

Date...........................
	


APPOINTMENT SCHEDULE
	Pursuant to Sections 14 of the Crown Land (Reserves) Act 1978, I hereby recommend the appointment of the persons named above as the Committee of Management for the land identified on the attached schedule and on the following plans

6367:  BEACONSFIELD RECREATION RESERVE COMMITTEE OF MANAGEMENT INCORPORATED

	OFFICE USE ONLY
Signed Committee of Management Nominee Declarations have been sighted and ASIC and NPII searches undertaken

Signed:

...............................……..............
Program Manager, Land and Built Environment

Dated: ............................................................








Unofficial




INFORMATION FOR NOMINEES AND MEMBERS OF COMMITTEES OF
MANAGEMENT OF CROWN LAND RESERVES
PROBITY, CONFLICT OF INTEREST and SUITABILITY FOR OFFICE
(updated 01 January 2023)

Appointees to committees of management of Crown land reserves must meet Government expectations regarding their suitability for office and the need for probity and avoidance of conflicts of interest whilst undertaking their duties. This information is provided to assist prospective committee members in understanding these requirements and to help them determine their eligibility for office.
Authority for Appointment
Members of committees of management of Crown land reserves are appointed by the Minister for Environment to manage and develop the reserve under their control. The powers and responsibilities of committees are provided by the Crown Land Reserves Act 1978 and may be limited by the Minister, but in general cover the following areas:
· power to manage and develop the reserve
· power to regulate activities on the reserve
· power to employ people, engage contractors and volunteers
· power to collect revenue and expend funds in association with the management of the reserve
Suitability for Office
Nominees to committees of management are required to declare their suitability for office. Nominees must declare that they:

· have or have not been convicted of any indictable offence (a serious crime that is tried by a judge); 
· have or have not been convicted of fraud (convicted by a court of obtaining a material advantage by unfair or wrongful means or an intentional dishonest act done with the purpose of deceiving);
· have or have not been disqualified from acting as a director or acting in the management of a company;
· have not committed any other act or omission that might render or be seen to render them unfit for the office of Member/Chairperson of the committee of management;
· are or are not subject to court proceedings in respect of criminal proceedings, bankruptcy, or breaches of  the Corporations Act 2001 (Cwlth) or Associations Incorporation Reform Act 2012 (Vic) and
· have read and understood the information provided below concerning probity and conflict of interest.

It is the responsibility of nominees to determine their suitability for office and make a declaration so testifying. Nominations to committee of management positions will not be accepted unless accompanied by a signed and witnessed Declaration.

Copies of the Declaration may be obtained from a Department of Energy, Environment and Climate Action regional office or from the secretary of the committee of management for which nominations are being called.
Probity
Members of committees of management of Crown land reserves have an obligation to ensure that all their actions in connection with management of the reserve are conducted consistent with powers provided by the Act and are undertaken in accordance with the laws of the State and the Commonwealth.

Nominees to committees of management should not have criminal convictions, financial or taxation dealings that might render or be seen to render them unfit for office.





DEECA is currently required to undertake a search of two national registers for all proposed committee of management appointments:

· Australian Securities and Investment Commission (ASIC) register of persons prohibited/disqualified by ASIC under the provisions of the Corporations Act 2001 (Cth). This will determine whether a candidate has been disqualified from acting as a director or acting in the management of a company.

· Australian Financial Security Authority (AFSA) National Personal Insolvency Index (NPII) which contains
· information about proceedings and administrations under the Bankruptcy Act 1966 (Cth). This will determine whether the candidate is or has been insolvent.

Because these are public databases DELWP does not require your consent for these searches, but you will be asked to provide your full name and date of birth to ensure the searches are undertaken accurately.

For a very small number of committee candidates are required to undergo a national police record check before they can be appointed. To undertake this check a Fit2Work form must be completed. You must provide proof of your identity with your application. You will be asked to provide personal identify documents that add up to at least 100 points. Acceptable documents and point values are recorded in section 2 of the Fit2work form.

You will only be provided with a copy of the Fit2Work form if this check is required for your committee. If the check is not required the form will not be included in your reappointment package.

Conflicts of Interest
Committee members need to be aware of the potential for conflicts of interest to arise in connection with their reserve management responsibilities.

Conflicts of interest arise when committee members make decisions on matters in which they have (or are perceived to have) personal interests. Some examples of these circumstances might be:
· awarding of contracts;
· determining terms and conditions of a rental or tenure arrangement;
· development of the reserve that leads directly to the benefit of committee members;
· where family members stand to benefit from a decision made by a committee member;
· employment of members or family members by the committee;
· provision of goods and services to the committee, directly or through another person.

A conflict of interest does not automatically exist because of the general business or property interests committee members may hold. There is no inherent conflict of interest for example, in a member owning land adjacent to or in the vicinity of the reserve under the control of the committee of which he is a member or to which he seeks nomination. Similarly, a conflict of interest does not exist because a committee member or nominee operates a business in the area. The conflict of interest arises where the member influences an outcome that is to his direct benefit, or is seen to be to his direct benefit. 

Prospective committee of management members should note the comments above and consider whether any conflict of interest exists in relation to their nomination. If so, nominees should declare the conflict of interest on the Declaration.
Avoiding Conflicts of Interest
In general, a Committee member should not participate in any discussion or decision where there could be a conflict of interest. The member should declare that interest and ensure that it is recorded in the committee of management meeting minutes. The member should be absent from the meeting whilst the matter is being considered and decided. 




Breaches of probity and conflicts of interest have the potential to discredit the parties involved and to bring into question the decisions of the committee of management. Members of committees of management need always to be mindful of these matters when exercising their reserve management responsibilities and to act in accordance with the highest standards of probity.
Information for Committees available online
DEECA has recently improved its information for Committees of Management web page, available from www.deeca.vic.gov.au/boards-and-governance/committees-of-management. The web page includes the most up to date version of the Committees of Management Responsibilities and Good Practice Guidelines, an on-line induction program for Committee members, easy to read guidance notes, simple ready to use policies, declaration of private forms and information about insurance for Committees can all be accessed via this easy to navigate page.
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